
VIRTUAL STAFFING 

Virtual staffing services 

Any position can be virtually 

staffed.  We have been request-

ed to provide virtual staff to fill a 

range of positions including 

freight forwarders, training sup-

port staff and research support 

staff. Our clients typically request 

the following positions: 

 Virtual Assistants 

 Customer Service          

Representatives 

 Finance Personnel 

 IT Personnel 

 Digital/Media Marketing 

Our office 

Based in Makati, the main 

business district of Metro-

Manila, the Asia Offshoring 

office is a contemporary de-

sign with polished concrete 

floors, glass office dividers 

that allow lots of natural light, 

air conditioning and ceiling 

fans for cooling and ergo-

nomic chairs.  Biometric ac-

cess control is located on the 

main door.  The office high 

speed wifi is one of the fast-

est in Metro-Manila. 

Asia Offshoring Office 

About us 
Asia Offshoring is a Manila-based company that provides quality services 

to Australian businesses that significantly decrease operating costs and 

increase efficiencies, making businesses more profitable.  Asia Offshoring 

is owned and managed by Australians, Andrew Styles & Steve Cowell. 

Why start virtual staffing? 

There are significant benefits to introducing virtual  staffing.  
 

 Greatly reduced cost: Quality specialist staff located in countries 

outside of Australia are significantly cheaper to engage. A virtual staff 

member will reduce direct staffing costs by 60%.  Additional cost sav-

ings are gained by not having recruitment, office space, internet and 

other staff support costs. 

 Greater efficiencies: Businesses can utilise experienced, well 

qualified resources who undertake the same work every day. 

 Increased scalability: Utilising virtual staff provides tremendous 

flexibility in scalability. Staff numbers can be increased or decreased 

quickly when required. 

 Focus on core: Outsourcing non-core business activities allows 

Australian staff to focus on those activities that add the most value. 

Asia Offshoring Outsourcing Services Inc.  www.asiaoffshoring.com 

http://www.asiaoffshoring.com


Digital Marketing/Media 
Asia Offshoring provide quality personnel for fulltime, part-time or project focused 

personnel across a range of digital media/marketing areas. 

Personnel are available to provide services in: 

 Website development/enhancements 

 Search engine optimisation 

 Video editing 

 Apps developments 

Customer Service Representatives 
A low cost solution to providing your customers with assistance is to engage a 

Customer Service Representative through Asia Offshoring.  The virtual staff mem-

ber  would be based in our Makati office, but be equipped with either instant chat 

and/or an Australian phone number to assist clients.  Rates start at around 

AU$1500/month 

Finance Personnel 
Asia Offshoring can provide a range of low-cost quality finance services through 

our personnel.  Services include bookkeeping,  basic accounting, accounts paya-

ble and accounts receivable personnel. 

IT Personnel 
A broad range of low-cost quality IT services can be provided by Asia Offshoring.  

The Philippines is regarded as a country well endowed with a high number of high 

quality IT personnel.  Roles include: 

 Applications developers 

 IT help-desk personnel 

 IT Security 

Virtual Assistants 
As Australian businesses strive 

to become more competitive 

and deal with regulatory com-

pliance pressures, the high 

cost of local administrative re-

sources is a significant con-

straint to growth. 

Utilising Asia Offshoring virtual 

assistants (VAs) is an effective 

solution for increasing adminis-

trative resourcing with little cost 

impact. 

Asia Offshoring virtual assis-

tants are able to competently 

complete any admin type role.  

Typical business activities in-

clude: bookkeeping; data entry; 

calendar maintenance; travel 

bookings; database manage-

ment; competitor analysis,  

VAs can be engaged part-time, 

full-time or on a project basis. 

All VAs are located in our Ma-

kati office. 

Please contact us for pricing 

details. 

Kim - Asia Offshoring VA 

Asia Offshoring Virtual Staff 



Virtual Staff 
Case Study 

A Melbourne client 

was wanting to hire a 

graphic designer in 

Melbourne on an an-

nual wage of 

AU$80,000. Addition-

al costs (recruitment 

fees, laptop, office 

space, desk/chair, 

etc.) added a further 

AU$40,000, making 

the actual first year 

cost AU$120,000. 

After approaching 

Asia Offshoring, a 

quality candidate was 

recruited in the Phil-

ippines and hosted in 

our Makati office for 

a total annual total 

cost of AU$30,000 - 

a 75% saving of 

AU$90,000. The cli-

ent liaises daily with 

the staff member and 

is extremely happy 

with the arrangement 

and performance/

deliverables quality. 

Asia Offshoring Office 

FAQs 
How do we find the right virtual staff member through Asia Offshoring? 

Asia Offshoring will provide a number of CVs of quality candidates whose skillset aligns with 

the capability requirements requested.  You will select shortlisted candidates who will be 

interviewed over Skype.  Your final selection will them be employed by Asia Offshoring.   

Does my virtual staff member have to work full time? 

The virtual staff member can work part time or full time - t’s up to you.  Rather than a month-

ly rate, we can offer a daily rate so your virtual staff member only works the days required. 

Can I trial my virtual staff member first? 

Yes.  You can trial for up to 3 months. If the virtual staff member isn't working out, we can 

arrange others for you to trial until you find the right one. 

How are we charged for the virtual staff member? 

Once you have selected the virtual staff member, Asia Offshoring will employ the person.  

You will be invoiced at the beginning of each month for the agreed virtual staff fee.  Payment 

must be made within 7 days of the invoice being issued. 

Are there any additional costs in addition to the rate quoted? 

The quoted price is the total price.  There are no other charges. 

Does the virtual staff member work Philippines work hours or Australian work hours? 

Where ever you are in Australia, they can work the same time or they can work Philippines 

work times, which are the same as Perth and some Australian businesses prefer. 

If my virtual staff member is absent from work, how does that effect my business? 

During those times when your virtual staff member is absent from work due to sickness, 

taking leave or other reasons, Asia Offshoring will provide one of our other quality personnel 

to perform the usual work.   

How can I make sure my data is secure and confidential when working virtually? 

Asia Offshoring follows and complies with the international data security standard, ISO 

27000.  Asia Offshoring utilises technology which is encrypted and utilises HTTPS-encrypted 

tunnels for the transfer and storage of data. 



Contact Us 

Give us a call/email for more information about our services. 

Asia Offshoring Inc. 

9th Floor Polaris Center  

48 Polaris Street  Bel Air      

Makati, Philippines 1209 

 

Andrew Styles 

President 
Philippines Mobile:    +639053648899                               
Skype:       Andrew.Harrison.Styles 
Email:       andrew.styles@asiaoffshoring.com 

 

Steve Cowell 

Vice President 
Australia Mobile:    0412667303 

Email:       steve.cowell@asiaoffshoring.com 

 

Visit us on the web at  www.asiaoffshoring.com 

Other Services 

Digital Marketing 
Social media programs and good websites are no longer optional for Aus-

tralian businesses. To compete in the internet age, businesses need to 

have good digital services programs in place.   

Australian digital marketing rates are currently AU$80/hour.  This high 

cost forces many business owners, who are ill-equipped and poorly edu-

cated in social media, to spend 10+hours/month working on ineffective 

programs, distracting them from other critical core business activities.   

Asia Offshoring provide an quality solution.  For as little as AU$5/day, 

Asia Offshoring will manage your digital services program by providing a 

dedicated Digital Marketing Specialist to establish and enhance a quality 

digital program. As well, the Digital Marketing Specialist will review and 

improve your business website to make it easier for prospective clients to 

find you online (search engine optimisation) and we’ll assist you to devel-

op social media marketing campaigns and we’ll monitor their effective-

ness. 
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